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Dear Drew Craig,

| was excited to learn from the recent news that AdVance has successfully launched

a new campaign for Heineken® 0.0. This impressive accomplishment highlights your
company's creative prowess and ability to drive impactful marketing initiatives. With over
eight years of experience in administrative and communication roles and a demonstrated
track record of enhancing social media engagement and presence, | am enthusiastic about
the opportunity to contribute to your team as a Social Media Manager.

In My current role as a Social Media Manager at OfficePro, | have developed and
implemented strategies that led to a 35% increase in engagement. By coordinating with
the marketing team, | have been able to create and schedule content across multiple
platforms effectively. Through meticulous analysis of social media metrics, | optimized
posts to enhance reach by 22%, demonstrating my capability to leverage data for impactful
social media strategies.

At CreativeSpaces, as an Office Manager, | managed office operations while also taking the
initiative to improve the company's social media presence. My efforts resulted in a 25%
growth in our follower base, and | successfully organized and promoted company events
via social media, boosting participation by 20%. This experience allowed me to blend my
administrative skills with my passion for social media, proving that innovative thinking can
drive significant results.

During my time as an Administrative Assistant at OfficeHub, | supported daily office
functions and contributed to social media content development, increasing page
interactions by 15%. My innovative approaches to online engagement earned me the
'Innovator of the Year' award, showcasing my ability to think outside the box and create
compelling social media strategies. My educational background in Business

Thank you for considering my application. | am eager to discuss how my background, skills,
and passion for social media can contribute to the continued success of AdVance and its
future campaigns. | look forward to the opportunity to bring my unique perspective and
expertise to your team.

With Gratitude,

Alex Taylor



